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Aims 
 
Layton Primary School believes that handwriting, similar to reading and spelling, can affect pupils’ progress and 
achievement across the entire curriculum. 
 
At Layton Primary School cursive handwriting is our agreed handwriting style. This ensures that there is a 
continuity of handwriting style from Early Years Foundation Stage through to the end of Key Stage 2.  

Methodology 
The Cursive handwriting style has been adopted to teach children to join with fluency. It enables them to 
develop a neat style with the added benefit of encouraging accurate spelling.  
Fully joined cursive handwriting encourages:  

• Natural movement, 

• Correct letter formation, 

• Less load on working memory, aiding movement from left to right,  

• Clearer spacing, 

• Increased speed,  

• The development of a personal style,  

• Less focus on the mechanics and more on the product of writing, 

• Improved spelling.  
 
This policy has been developed in consultation with all the teaching staff and the SENDCO in order to ensure 
clear and consistent, progressive methods for teaching handwriting and number formation across the school.  

Ambitious Curriculum for all Children  
 At all stages, teachers are aware of the specific requirements of individuals and will adapt lessons to meet 
individual needs. Individuals and groups pinpointed as needing further support are given extra time to practise 
handwriting.  

Opportunities to continue to develop fine motor skills are planned and provided as appropriate. Ready to 
write routines are established as soon as the children start school.  

Teachers also give further support to children who still have not established correct letter formation and may 
need to include this in a child’s Learning Plan. When providing feedback, teachers offer opportunities to 
practise specific letters that children are struggling with. Pencil grips and ergonomic pens are provided for 
children where required. 

Explicit Instruction of Handwriting  

Year Group  Handwriting Diet  

Foundation Stage  Daily lessons to establish ready to write routines from week 2 of starting school.  

Daily handwriting lessons of explicit instruction of letter formation (lower case), taught in 
a clear progression of letter families for the children that are ready to write.  

Daily practice of letter formation as the children learn the grapheme-phoneme- 
correspondence (GPC). This includes learning of the capital letter equivalent.   

 



Year 1  Daily handwriting lesson until children secure the foundational knowledge of the 
formation of lower-case and capital letters. Refer to progression in Appendix 1.  

Dictation sentences including developing knowledge of common exception words x 3 per 
week.  

When ready, children progress to the next stage of explicit instruction of learning 
horizontal and diagonal joins.  

At the end of the year, the next class teacher is provided with details of the child’s 
current acquisition of letter formation.  

Year 2  Daily handwriting sessions of explicit instruction of the diagonal and horizontal strokes 
needed to join letters.  

Dictation sentences including developing knowledge of common exception words x 3 per 
week.  

At the end of the year, the next class teacher is provided with details of the child’s 
current acquisition of letter formation. 

Year 3 and 4 Weekly handwriting sessions of consolidation/explicit instruction of the diagonal and 
horizontal strokes needed to join letters.  

Dictation sentences including developing knowledge of common exception words x 3 per 
week.  

At the end of the year, the next class teacher is provided with details of the child’s 
current acquisition of letter formation. 

Year 5 and 6  Weekly handwriting sessions of consolidation of the diagonal and horizontal strokes 
needed to join letters.  

Dictation sentences including developing knowledge of common exception words x 3 per 
week.  

At the end of the year, the next class teacher is provided with details of the child’s 
current acquisition of letter formation. 

 

Teaching Handwriting throughout school 
During Foundation Stage, pupils are taught to: 

• Develop the foundations of a handwriting style which is fast, accurate and efficient. To support this, 

children are provided with:  

✓ ‘Ready to Write’ routines are established as soon as the children start in Foundation Stage – 

e.g. Doh Disco, finger gym, practising writing in the air, with fingers on surfaces leaving a trace, 

learning how to hold a pencil and the correct seating position to write, key directional language 

such as ‘up’, ‘down’, ‘round’ and ‘back.  

✓ Modelling of the correct way to hold a pencil and the correct posture to maintain when 

handwriting i.e. explaining feet on the floor, bottom to the back of the chair, pencil in one 

hand and the other on the paper. Pupils need to be taught to slant their paper: slightly anti-

clockwise for right handers and clockwise for left handers.   

 

 



 

✓ Regular explicit instruction of letter formation including specific narration of where to start 

each letter, the direction of formation, its shape and position.  Letter formation is taught 

progressively in letter families (tall pole letters, short pole letters, one-armed bounce letters, 

curly caterpillar letters and zig zag letters (refer to Appendix 2). 

✓ Planned opportunities to develop gross motor and fine motor skills. Activities such as 

threading, cutting, using tweezers are interleaved within continuous provision. There are 

planned opportunities for children to develop core strength, stability and balance and spatial 

awareness. 

✓ Regular handwriting explicit instruction throughout their daily handwriting lesson and phonics 

lesson (All adults use the same narration of how to form each letter – see Appendix 1) 

✓ Opportunities for mark making are planned in both the inside and outside environment. 

Children are offered a range of materials and experiences for mark making developed across 

all six areas of learning. When teachers are modelling activities, they demonstrate and 

encourage correct pencil grip.   

✓ Adults that use formative assessment strategies to check the development of children’s 

handwriting (pencil grip and letter formation, including directionality). 

✓ Use some of their print and letter knowledge in their early writing. For example: writing a 

pretend shopping list that starts at the top of the page; writing ‘m’ for mummy. Write some or 

all of their name. 

✓ Alongside learning the lower case grapheme in daily Phonics, children learn to recognise the 

equivalent capital letter. Within the classroom, children learn to form capital letters important 

to them, starting and finishing in the right place.  

✓ Children are taught to form digits 0-9 (see Appendix 3) 

✓ Joined handwriting is not taught until children can form the unjoined letters correctly and 

consistently, including lead ins and lead outs.  

Key Stage 1  

In Year 1, there are regular handwriting sessions until the children have secured all lower case and capital letter 

formation. Three times a week, these lessons include dictation sentences whereby children secure the encoding 

of common exception words. In addition, handwriting forms part of good morning activities and is a focus in 

daily Phonics lessons. Extra intervention is offered to children who need further handwriting support.   

In Year 2, the there are daily handwriting sessions until the children have secured their knowledge of the 

diagonal and horizontal strokes needed to join letters and understand which letters, when adjacent to one 

another, are best left un-joined (refer to the progression below – Appendix 1). Three times a week, these 

lessons include dictation sentences whereby children secure the encoding of common exception words.  

 

Key Stage 2  

Across KS2, children are expected to use the cursive script. Discrete handwriting sessions are supported through 

independent handwriting activities linked to phonics and encoding.  When giving feedback, teachers offer 

opportunities to practise specific letters that children are struggling with. Pencil grips and ergonomic pens are 

provided for children where required. Careful consideration is given to when children progress from pencil to 

pen. This is usually in years 5 or 6 as per the National Curriculum.  

All members of school staff have regard to the National Curriculum standards for handwriting when delivering 

lessons - National curriculum standards – Handwriting (refer to Handwriting Progression Document) 

 

 

 

 



 

Explicit Teaching of Letter Formation  

Pupils are explicitly taught the lower-case letters in the following families: tall pole, short pole, one-armed 

bounce, curly caterpillar and zig-zag (Appendix 1). Alongside this, children learn to recognise the capital letter 

linked to the lower-case letter and are then explicitly taught how to write upper case letters (Appendix 2). When 

teaching the lower case and capital letters, all adults in school use the same narrative for each letter (Appendix 

1).  

At the beginning of Foundation Stage, teachers share the school’s methods for teaching cursive handwriting. A 

letter will also explain how parents/carers can encourage pupils to practise letter formation at home, if they are 

ready. 

Where necessary, children will be provided with pencil groups and/or alternative pencils to support their specific 

need.  

Left-handed Pupils 

Paper is always positioned to the far right for left-handed pupils and slanted to suit their individual needs. Left-

handed pupils are always seated to the left of a right-handed pupil in order to avoid competition for space. Left-

handed pupils are given additional supervision and practise time to ensure they are making the same progress 

as other pupils. 

Assessment of Handwriting  

Teachers will assess handwriting as per the Monitoring and Evaluation Policy when writing is assessed at three 

points of the academic year. The handwriting will be moderated as part of the year group’s comparative 

judgements in writing.  

In accordance with the the National Curriculum expectations for their year group, teachers might consider: 

• Is the writing eligible? 

• Are the letters in the correct shape? 

• Are the letters correctly proportioned? 

• Is the space between words, lines and letters appropriate? 

• Is the size of the writing correct? 

• Is the writing correctly aligned? 

• How many pupils are achieving the standards set out in the national curriculum? 

 

 

 

 

 



 



 

 



 



 



 

 







 



 



 



 


