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Aims

Layton Primary School believes that handwriting, similar to reading and spelling, can affect pupils’ progress and
achievement across the entire curriculum.

At Layton Primary School cursive handwriting is our agreed handwriting style. This ensures that there is a
continuity of handwriting style from Early Years Foundation Stage through to the end of Key Stage 2.

Methodology
The Cursive handwriting style has been adopted to teach children to join with fluency. It enables them to
develop a neat style with the added benefit of encouraging accurate spelling.
Fully joined cursive handwriting encourages:

e Natural movement,

e  Correct letter formation,

e Less load on working memory, aiding movement from left to right,

o  C(Clearer spacing,

e Increased speed,

e The development of a personal style,

e Less focus on the mechanics and more on the product of writing,

e Improved spelling.

This policy has been developed in consultation with all the teaching staff and the SENDCO in order to ensure
clear and consistent, progressive methods for teaching handwriting and number formation across the school.

Ambitious Curriculum for all Children

At all stages, teachers are aware of the specific requirements of individuals and will adapt lessons to meet
individual needs. Individuals and groups pinpointed as needing further support are given extra time to practise
handwriting.

Opportunities to continue to develop fine motor skills are planned and provided as appropriate. Ready to
write routines are established as soon as the children start school.

Teachers also give further support to children who still have not established correct letter formation and may
need to include this in a child’s Learning Plan. When providing feedback, teachers offer opportunities to
practise specific letters that children are struggling with. Pencil grips and ergonomic pens are provided for
children where required.

Explicit Instruction of Handwriting

Year Group Handwriting Diet

Foundation Stage Daily lessons to establish ready to write routines from week 2 of starting school.

Daily handwriting lessons of explicit instruction of letter formation (lower case), taught in
a clear progression of letter families for the children that are ready to write.

Daily practice of letter formation as the children learn the grapheme-phoneme-
correspondence (GPC). This includes learning of the capital letter equivalent.




Year 1

Daily handwriting lesson until children secure the foundational knowledge of the
formation of lower-case and capital letters. Refer to progression in Appendix 1.

Dictation sentences including developing knowledge of common exception words x 3 per
week.

When ready, children progress to the next stage of explicit instruction of learning
horizontal and diagonal joins.

At the end of the year, the next class teacher is provided with details of the child’s
current acquisition of letter formation.

Year 2

Daily handwriting sessions of explicit instruction of the diagonal and horizontal strokes
needed to join letters.

Dictation sentences including developing knowledge of common exception words x 3 per
week.

At the end of the year, the next class teacher is provided with details of the child’s
current acquisition of letter formation.

Year3and 4

Weekly handwriting sessions of consolidation/explicit instruction of the diagonal and
horizontal strokes needed to join letters.

Dictation sentences including developing knowledge of common exception words x 3 per
week.

At the end of the year, the next class teacher is provided with details of the child’s
current acquisition of letter formation.

Year5and 6

Weekly handwriting sessions of consolidation of the diagonal and horizontal strokes
needed to join letters.

Dictation sentences including developing knowledge of common exception words x 3 per
week.

At the end of the year, the next class teacher is provided with details of the child’s
current acquisition of letter formation.

Teaching Handwriting throughout school

During Foundation Stage, pupils are taught to:

e Develop the foundations of a handwriting style which is fast, accurate and efficient. To support this,

children are provided with:

v

‘Ready to Write’ routines are established as soon as the children start in Foundation Stage —
e.g. Doh Disco, finger gym, practising writing in the air, with fingers on surfaces leaving a trace,
learning how to hold a pencil and the correct seating position to write, key directional language
such as ‘up’, ‘down’, ‘round’ and ‘back.

Modelling of the correct way to hold a pencil and the correct posture to maintain when
handwriting i.e. explaining feet on the floor, bottom to the back of the chair, pencil in one
hand and the other on the paper. Pupils need to be taught to slant their paper: slightly anti-
clockwise for right handers and clockwise for left handers.




v Regular explicit instruction of letter formation including specific narration of where to start
each letter, the direction of formation, its shape and position. Letter formation is taught
progressively in letter families (tall pole letters, short pole letters, one-armed bounce letters,
curly caterpillar letters and zig zag letters (refer to Appendix 2).

v' Planned opportunities to develop gross motor and fine motor skills. Activities such as
threading, cutting, using tweezers are interleaved within continuous provision. There are
planned opportunities for children to develop core strength, stability and balance and spatial
awareness.

v Regular handwriting explicit instruction throughout their daily handwriting lesson and phonics
lesson (All adults use the same narration of how to form each letter — see Appendix 1)

v' Opportunities for mark making are planned in both the inside and outside environment.
Children are offered a range of materials and experiences for mark making developed across
all six areas of learning. When teachers are modelling activities, they demonstrate and
encourage correct pencil grip.

v/ Adults that use formative assessment strategies to check the development of children’s
handwriting (pencil grip and letter formation, including directionality).

v/ Use some of their print and letter knowledge in their early writing. For example: writing a
pretend shopping list that starts at the top of the page; writing ‘m’ for mummy. Write some or
all of their name.

v' Alongside learning the lower case grapheme in daily Phonics, children learn to recognise the
equivalent capital letter. Within the classroom, children learn to form capital letters important
to them, starting and finishing in the right place.

v' Children are taught to form digits 0-9 (see Appendix 3)

v' Joined handwriting is not taught until children can form the unjoined letters correctly and
consistently, including lead ins and lead outs.

Key Stage 1

In Year 1, there are regular handwriting sessions until the children have secured all lower case and capital letter
formation. Three times a week, these lessons include dictation sentences whereby children secure the encoding
of common exception words. In addition, handwriting forms part of good morning activities and is a focus in
daily Phonics lessons. Extra intervention is offered to children who need further handwriting support.

In Year 2, the there are daily handwriting sessions until the children have secured their knowledge of the
diagonal and horizontal strokes needed to join letters and understand which letters, when adjacent to one
another, are best left un-joined (refer to the progression below — Appendix 1). Three times a week, these
lessons include dictation sentences whereby children secure the encoding of common exception words.

Key Stage 2

Across KS2, children are expected to use the cursive script. Discrete handwriting sessions are supported through
independent handwriting activities linked to phonics and encoding. When giving feedback, teachers offer
opportunities to practise specific letters that children are struggling with. Pencil grips and ergonomic pens are
provided for children where required. Careful consideration is given to when children progress from pencil to
pen. This is usually in years 5 or 6 as per the National Curriculum.

All members of school staff have regard to the National Curriculum standards for handwriting when delivering
lessons - National curriculum standards — Handwriting (refer to Handwriting Progression Document)




Explicit Teaching of Letter Formation

Pupils are explicitly taught the lower-case letters in the following families: tall pole, short pole, one-armed
bounce, curly caterpillar and zig-zag (Appendix 1). Alongside this, children learn to recognise the capital letter
linked to the lower-case letter and are then explicitly taught how to write upper case letters (Appendix 2). When
teaching the lower case and capital letters, all adults in school use the same narrative for each letter (Appendix
1).

At the beginning of Foundation Stage, teachers share the school’s methods for teaching cursive handwriting. A
letter will also explain how parents/carers can encourage pupils to practise letter formation at home, if they are
ready.

Where necessary, children will be provided with pencil groups and/or alternative pencils to support their specific
need.

Left-handed Pupils

Paper is always positioned to the far right for left-handed pupils and slanted to suit their individual needs. Left-
handed pupils are always seated to the left of a right-handed pupil in order to avoid competition for space. Left-
handed pupils are given additional supervision and practise time to ensure they are making the same progress
as other pupils.

Assessment of Handwriting
Teachers will assess handwriting as per the Monitoring and Evaluation Policy when writing is assessed at three

points of the academic year. The handwriting will be moderated as part of the year group’s comparative
judgements in writing.

In accordance with the the National Curriculum expectations for their year group, teachers might consider:

e s the writing eligible?

o Are the letters in the correct shape?

o Are the letters correctly proportioned?

e |sthe space between words, lines and letters appropriate?

e s the size of the writing correct?

e |s the writing correctly aligned?

e How many pupils are achieving the standards set out in the national curriculum?



Appendix 1:

Stage | - Narrative for Letter Formation

lin order of letter families taught)
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Lead in, up the tall pole, down the tall pole, lead out.

Lead in, up the tall pole, down the tall pole, lead out, cross the t
after finishing the w.ord.

lllili-iﬂl[’..f’lli'l-l!!ﬁ!!!

Lead in, up the short pole, down the short pole, lead out - dot the
i when finished the w.ord.

Lead in, up the short pole, down the short pole to sit on the line,
up the next short pole, hack down the short pole to the line and
lead out.

Lead in, wup the short pole, down the short pole, hounce over .at
the top and stop.

Lead in, up the tall pole, .down the tall pole, hack up half way to
bhournce onver and round, lead .out.

Lead in, up the tall pole, down the tall pole, hack up half way to
hounce onver and down to the line, lead .out.

Lead in, up the short pole, .down the short pole, hounce over to
the line, lead .out.

Lead in, up the short pole, down the short pole, hounce over to
the line, hounce over to the line again, lead .out.

Lead in, up the short pole, down through the line, bhack up the
pole, hounce onver and round to the line, lead .out.

Lead in wup the tall pole, down the tall pole, bhack up halfw.oy, Loop
to the pole, kick out to the line and lead out.

Lead in, over the hill, STOP, bhack .over the hill, .all the w.ay round
to the top of the hill, down to the line .and lead out.

Lead in, onver the hill, STOP, hack .over the hill to the hottom .of
the line to lead .out
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Lead in, owver the hill, STOP, hack over the hill, .all the w.ay round
to the the line, up the tall pole, down the tall pole and lead out.

Lead in, .ower the hill, STOP, hack oner the hill, all the w.ay round
to the top of the hill, down through the line .and lead .out.

Lead in, onver the hill, STOP, slither down to the line .and lead .out.

Lead in, owver the hill, STOP, hack over the hill, .all the w.ay round
to the top .of the hill to lead out.

L oop Fogmily—

Lead in, loop the loop, lead out.

Lead in, up the short pole, down the short pole, bhack to sit .on the
line, up the short pole, hack down through the line, loop to lead
OuL.

Lead in, up the short pole, down through the line, Loop to lead
out on the line - .and dot after finishing the whole w.ord

Lead in, over the hill, STOP, hack .over the hill and round, up the
short pole, down through the line, loop over to the line .and lead
oML,

Lead in, tall loop, straight down through the line, loop through
and lead out.

e
Lead in, zig-zag, lead out.

Lead in, zig-rzag, zig-zag, lead out.
Lead in, zig, cross the zig.

Lead in, straight across, zog, straight across the line.




Appendix 2:
Stage 2 - Capital letters (,tau,gh,l:al.ong/sx.d.eﬂ'tzwwzr
case zq,twv,al,ent)

—Lall Fole T otter Fammila
e From the top, down, and .across the line.
B From the top, down and stop. Lift up and from the left,

make a line across the top.

T From the top to the hottom .and stop. Go .cross .at the
top and the hottom.

HeS From the top, down and cuwwve right, then straight up
to the top.

R From the top, down, then bhack up. Curnve right to
halpway down. Diagornally down to the line.

- From the top, dowan, hack to the top. Round to the
middle, round to the bhottom.

- From the top and down. Space. From the top .and
down. Lift up and join the lines ocross the middle.

N From the top, down, bhack to the top. Diagonally down,
then straight up to the top.

M From the top, down, hack to the top. Diagonally down,
diagonally up. Straight down to the line.

B From the top, down then hack up. Curnve right to
halfpw.ony dow.n

5.8 From the top, down, up to the middle. Diagonally up,

back and diogonally down to the line.



From the top, down to the left, up to the top, down to
the right. Lift up ond across.

From the top, cuwrl around to the left to sit on the line.

From the top, down, hack to the top. Cuwrnve right, down
to the bhottom.

From the top - all around the o. Lift off. Short line
Adiagonally dow.r.

From the top, under the snakes chin, slide .down and
round its tail.

From the top - all .around the o.

From the top, down, hack to the top. Across, hack.
Down to the line, across. Lift up and across the
middle

From the top diagonally right to halfw.ay right.

Space. Start .at the top, then diagonally left to the
hottom.

From the top, all the w.oy down, then short curl to the
left. Then go across at the top.

From the top, curl around to the line, .corry on up, then
straight down. Lift up and across.

From the top, down, back to the top. Across, hack.
Lift up and .ocross the middle.

R E T s
From the top diagonally right to the hottom, then
diagonally up to the top.

From the top diagonally right to the hottom, diagorally
wup Chalfway), diagonally down to the line, then




ES From the top, diagonally right to the bhottom. S pace.
Start at the top, then diagonally left to the hottom.
== From the top go across, diagonally down to the left

and across the hottom.

Stage 3 - Horizontal and Diagonal Joins

H.orizontal .ond Dj,a,g,oml. Joins
Join |: Diagonal joins to letters without ascenders

o pa, e, DL DL Do, OF, DA

Join L4: joins from loop letters

L e, i o, 0 . fo. Fi ro, o, it X O qe, Ol Ol 00, Or, A&, I, WD




Appendix 3:

Number Formation 0-9 - Narrative on how to form

Number
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How is the

number
formed?

O

N

each number

Narration

Start at the top and draw a line in a circular motion to the left until you are back
where your pencil started.

Start your pencil at the very top and draw a straight line directly to the bottom to
meet the line.

From the top, make a sweeping curve over the hill and the diagonally left to meet
the line at the bottom, then across to the right.

Start at the top and curve over the hill to the middle. Without lifting your pencil,
curve again to meet the line at the bottom.

From the top, draw a diagonal down to the left, then across to the right and make a
short cross at the middle point of the bottom line.

Start your pencil at the top, draw a line to the left and then down. Without taking
your pencil off, go over the hill to the right to meet the line at the bottom.

Start at the top and move your pencil to the left in a big sweeping curve to meet the
line in the middle.

From the top, move your pencil across to the right and make a diagonal to the left
to meet the line.

Start at the top and make an s shape. Without lifting your pencil off, loop the
bottom of the s back up to meet the top.

Start at the top and make a circle then, draw a line straight down from the point
where your pencil started.



Handwriting Teaching Progression - Layton Primary School

Teaching sequence:
Stage 1 - Ready to Write Routines
Hand and finger strength e Seating position e Pencil grip ¢ holding the paper to write e Tracing patterns then independently
drawing patterns e explicit instruction of letter formation using a specific narration ¢ Independence

Stage 2 - Letter formation - letter families
These are the six-letter families and order that they are taught:
Tall Pole letters - |, t
Short Pole letters - i, u
Curly Caterpillar Letters: c, a, 0,d, q, s,
One-Armed Bounce Letters:r, b, n, h, m, k, p
Loop letters: e, vy, j, g, f
Zigzag Monster Letters: v, w, X, z

Stage 3 - Numbers and Capital Letters
Digits 0-9 e Capital Letters A-Z

Stage 4 - Horizontal and Diagonal Joins




Ready to write routines:

Autumn 1

fine motor

letter patterns - writing
in the air

Pencil grip * ‘pinchy’
fingers

Correct seating
position

Write their name

Exposure to letter
formation alongside
phonics sounds.

Tall pole letter
family

P -

(4 mecks)

Autumn 2

Ready to write routines:

= fine motor

- letter patterns - writing
in the air

= Pencil grip * ‘pinchy’
fingers

- Correct seating
position

- Hold the paper in the
correct position

= Write their name

Short pole letter
gamily
— 4
(I week)

One-armed B.ownce

Letter F,a.rnJJ.g

Foundation Stage
Early Learning Goal: Children at the expected level of development will:
write recognisable letters, most of which are correctly formed.
- Spell words by identifying sounds in them and representing the sound with a letter or letters.
- Write simple phrases and sentences that can be read by others.

Spring 1

Ready to write routines
(for the children that
still require this step)

Write digits 0-9

Write name
independently using the
correctly formed lower
case letters with a capital
at the beginning

Children learn to
recognise capital version
of lower case letter when
revisit letter families.

Revisit tall pole,
short pole and
one-armed bhounce
et .

> -
(4 weeks)

Cuwrly caterpillar
pamily -

LA, ., 4, g, A, O

(3 weeks)

Spring 2

Ready to write routines
(for the children that
still require this step)

Write digits 0-9

Write name
independently using the
correctly formed lower
case letters with a capital
at the beginning

Children learn to
recognise capital version
of lower case letter when
revisit letter families.

Revisit tall pole,
short pole .and
one~armed houwnce
and curly

(2 weeks)

Loop letter M

el

R ¥ W Vo P -

(4 weeks)

Summer 1

Use and apply letters in
dictated sentences

Children learn to
recognise capital version
of lower case letter when
revisit letter families.

Rewnisit .one-.armed
hounce wlx?}

loop letter W

(2 weeks)

Zig Zog letter
pamily
TN, MW, X, &
= (2 weeks)

Summer 2

Use and apply letters in
dictated sentences

Children learn to
recognise capital version
of lower case letter when
revisit letter families.

Rewnisit .all letter

families.
(6 weeks)

Children
consolidate the
letters that they
are struggling to
form.

(This might be a
precision teaching
indervention)



Pupils should be taught to:

o
o
©  form capital letters
©  form digits 0-9
o

practise these.
Autumn 1

Assessment for learning - Revisit
lower case letters to ensure
retention of correct letter
formation, including lead ins and
lead out

Integrate the teaching of capital
letters alongside the lower case
letters.

Learn to write surname.

Tall pole letter family
o=

e

Short pole letter family

==

(I week)

One-armed Bowunce Letter
Family
Trhhoromo ok
REHNMPEK

(b weeks)
Use and apply in
dictated sentences
with CEW.

Autumn 2
Integrate the teaching of capital

letters alongside the lower case
letters.

Learn to write surname.

Cuwrly caterpillar family -
Az d g Ao
ACDQ SO

(3 weeks)

Loop letter family -
e
EY LG E
(2 mweeks)

Zig Zag letter family
TN W KT

===
= (2 weeks)
Use and apply in

dictated sentences
with CEW.

Year 1
National Curriculum

Spring 1

Revisit capital letters as below.
Integrated with teaching the first
join: diagonal join to letters
without ascenders.

Learn to write surname

sit correctly at a table, holding a pencil comfortably and correctly
begin to form lower-case letters in the correct direction, starting and finishing in the right place

Spring 2

Reuvisit capital letters as below.
Integrated with teaching the first
join: diagonal join to letters
without ascenders.

Learn to write surname

Summer 1

Revisit capital letters as below.
Integrated with teaching the first
join: diagonal join to letters
without ascenders.

Learn to write surname

independently. independently. independently.
| L A I
(3 weeks) P (2 weeks)
(3 weeks)
/o0 BV & N o o BV &) WD V0 WD) 4 1 W
Recap as needed I NV, 7
(2 weeks)
(3 weeks)

Recap as needed

Use and apply in
dictated sentences
with CEW.

Use and apply in
dictated sentences
with CEW.

Recap as needed

Use and apply in
dictated sentences
with CEW.

understand which letters belong to which handwriting 'families’ (i.e. letters that are formed in similar ways) and to

Summer 2
Revisit capital letters as below.

Integrated with teaching the first
join: continue to teach diagonal
join to letters without
ascenders.

AL A UM, A, U0,
(2 weeks)

Start to teach the second join:
horizontal join to letters without
ascenders (link to encoding
words as below)

(07070 T o) SR o) I o) & V. o) Wl o) il
I, ON, 00, O, OA, OIL

ONOW, 0K, O, OZ
(4 mweeks)

Recap as needed

Use and apply in
dictated sentences
with CEW.



Year 2
National Curriculum:

Form lower-case letters of the correct size relative to one another.

Start using some of the diagonal and harizontal strokes needed to join letters and understand which letters, when adjacent to one another, are best left
un-joined (refer to the expectations below) .

Write capital letters and digits of the correct size, orientation and relationship to one another and to lower-case letters.

Use spacing between words that reflects the size of the letters.

Autumn 1 Autumn 2 Spring 1 Spring 2 Summer 1 Summer 2
Revisit letter formation in the Teach the third join: diagonal  Continue to teach the second  Continue to teach the second  Continue to teach the third Start to teach the fourth join:
letter families, lower case and  join to letters without join: horizontal join to letters join: horizontal join to letters join: diagonal join to letters  joining the loop letters
capital letter formation. ascenders. without ascenders (link to without ascenders (link to without ascenders.
encoding words as below) encoding words as below) g, e, gi, gl g0, gr,
Recap teaching the first join: -, i, o, du_diy, Join from the letter ‘b’ A, i, wh
continue to teach diagonal _hg—he hi ho hu NI, WAL, WL, WD, WA, OENEINE _ (3 wecks)
join to letters without To ke ki ko ki do WAL WA T oweekl—— “hr—ho b —he—hlho,—
ascenders. ; brhs
P ¥ B o Yt (2 weeks) _ ) (2 ook Continue to teach the third
(b weeks). Continue to teach the third 2 weeks) join: diagonal join to letters
Continue to teach the third join: diagonal join to letters without ascenders.
ioin: di ioi without ascenders. join:  E@ Az AL Al amLAR
(2 weeks) Use a diagonal join to the Jo!nl:ldlagonal |3|n to letters Start to teach the fourth join:
letter ‘c’ WERGUE asconcers G e e o T S Joining the loop letters m
A, Np, g, Ap 7 7 S SR, ¥ R, SRV ¥ e —
(2 waeks) ) a5 TA, ds ea ha ,ﬁmmm;j&&&&&d% m
MM st
e (3 weeks)

Continue to teach the second

join: horizontal join to letters (3 weeks) 3 weeka]—

without ascenders (link to
encoding words as below)

NI NL_ NO, NAE_NIL
(I meek)
Use and apply to encode Use and apply to encode Use and apply to encode Use and apply to encode
words and dictation
Use dand a::‘ps_lyttc:_encode Use dand E:lps_lyttt:_enmde words and dictation words and dictation words and dictation sentences
words and diclation WOIES SIACICIEon sentences. sentences. sentences. ’

sentences. sentences.



Pupils should be taught to:

Year 3 and 4
National Curriculum:

o use the diagonal and horizontal strokes that are needed to join letters and understand which letters, when adjacent to one another,

are best left unjoined

o increase the legibility, consistency and quality of their handwriting [for example, by ensuring that the downstrokes of letters are
parallel and equidistant; that lines of writing are spaced sufficiently so that the ascenders and descenders of letters do not touch].

Autumn 1

Recap the four different types of
joins and use assessment for
learning to identify which pupils
still need to work on the
progression of joining letters etc.

Use and apply the joins in a range
of dictation sentences (including
incorporating CEW)

Teach the fourth join: joining the

Autumn 2

Revisit the families of joins as per
assessment for learning.

Incorporate the horizontal and
diagonal joins into words to
encode within dictation sentences.

Know that x and r do not join to

Spring 1

Practise ensuring that the down
strokes of letters are parallel and
equidistant.

Practise ensuring that the lines of
writing are sufficiently spaced
sufficiently such that the
ascenders and descenders do not
touch

Use and apply the joins in a range

Spring 2

Practise ensuring that the down
strokes of letters are parallel and
equidistant..

Practise ensuring that the lines of
writing are sufficiently spaced
sufficiently such that the
ascenders and descenders do not
touch

Use and apply the joins in a range

Summer 1

Practise ensuring that the down
strokes of letters are parallel and
equidistant..

Practise ensuring that the lines of
writing are sufficiently spaced
sufficiently such that the
ascenders and descenders do not
touch

Use and apply the joins in a range

Summer 2

Practise ensuring that the down
strokes of letters are parallel and
equidistant..

Practise ensuring that the lines of
writing are sufficiently spaced
sufficiently such that the
ascenders and descenders do not
touch

Use and apply the joins in a range

loop letters of dictation sentences (including of dictation sentences (including of dictation sentences (including of dictation sentences (including
ja, je, incorporating CEW) incorporating CEW) incorporating CEW) incorporating CEW)
Year 5 and 6

National Curriculum:
Pupils should be taught to write legibly, fluently and with increasing speed by:

+  Choosing which shape of a letter to use when given choices and deciding whether or not to join specific letters

+  Choosing the writing implement that is best suited for a task

Autumn 1 Autumn 2 Spring 1 Spring 2 Summer 1 Summer 2

Rehearse a fluid handwriting style through spelling, dictated sentences (incorporating CEW) and/or copying short passages of text.

During years 5 and 6, pupils would be expected to write their ideas down quickly. This would be achieved through ongoing handwriting teaching and monitoring to ensure joins are used correctly
and that legibility remains a priority.

The non-statutory guidance is clear that pupils should ‘continue to practise handwriting and be encouraged to increase the speed of it, so that problems with forming letters do not get in the way of
their writing down what they want to say. They should be clear about what standard of handwriting is appropriate for a particular task, for example, quick notes or a final handwritten version. They
should also be taught to use an unjoined style, for example, for labelling a diagram or data, writing an email address, or for algebra, and capital letters, for example, for filling in a form’.



